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PRETRIAL CHAT INSTRUCTIONS

Questions? Call Magistrate Barbara Porzio at (330) 764-8736

Pretrial chat home page: http://www.medinacommonpleas.com/dialog/

Upon visiting the pretrial chat home page, you will be presented with a
listing of open chats. In the left-hand box, click on the chat you would
like to enter. Make sure the button next to “"Guest” is filled in on the
right-hand area (as shown). Click the "LOG IN” button at the lower
right-hand portion of the screen.
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You will then be presented with a login area. Type your name into the
first text. Hit TAB or click on the second box, and type in the handle
you would like to be referred to as in the chat. For your handle,
please tell us if you are representing the Plaintiff or the
Defendant (Defendantl, Defendant2, if multiple parties). Hit
TAB or click on the third text box and type in your email address.
Click the “LOG IN” button.

Guest Log In: Frederick v. Vehicare

Field names in this color are required fields.

Name: |J|:|e Smith
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After a successful login, you will arrive at the DiaLOG main chat page.
Your first step is to click on the “here” link at the upper right hand of
the page. This will popup your message input window. IMPORTANT:
If you click on another window of your desktop, your message input
window may get “hidden” underneath. If this happens, do not despair,
simply click the “here” again, and it will reappear.
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After popping up your message input window, you can resize it and
drag it to the unused space at the upper right hand of the chat
window.
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At this point, you are ready for your chat.
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The left-hand area is for message display. The messages from all chat
participants will show up in this window as they are typed.
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The lower right-hand area shows a listing of people who are currently
in the chat, and shows (in gray type) the names of participants who

have logged out as well.
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Use the “"PRINT DIALOG” button to print out a copy of the entire

pretrial chat.
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Click the “"LOG OUT” button when you are finished with the chat.
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